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EERZEA

Attendance Regulation

EERIRE] ¢ BRETER LT W ETER Z [ T oo s PR SR -
Each class is 50 minutes long, and there is a 10-minute break between
classes.

il Luﬁ“@é\@:ﬂL T EE AR o EASEERRE
E%&Eﬁﬁi #Pk*EQ%LD%%@%%#’?@FE%E?J*% & HER
HHUH - A7 %ﬁnﬁ'% EEELDST%L?JL TorEE > F—/ N
dRERE > AYIALER R - H2EES] - A& SR -

If no students arrive within 20 minutes of the bell ringing, the teacher
must leave the classroom, and all students will be counted as absent.
This will be considered as an absence for a 50 minute class. If the
students fail to appear for the second period, this will result in the
cancellation of classes for that day, and there will be no make-up class.
However, if the teacher is late, a make-up class must be scheduled.

B B AP ORIETEE ASTBEREEFT A S ZATEE - BlE
B H— U > A S TR

There is no class on national holidays, as it is announced by the Central
Personnel Administration of Executive Yuan, and there will be no
make-up class.

# SR EEEEE, - R - RHEHAMRIRKE - IR E AT
EPERZ BRE > AR ORHR R TT T BURFFE R MEER > WA
AR

T EUR Hsinchu City Government :
http://www.hccg.eov.tw/ch/index.isp

The office will follow the instruction of the Hsinchu City Government
to decide whether the class will be suspended when there is a natural
disaster; such as typhoon, an earthquake or other events that cannot be
controlled, e.g. an air raid. There will be no make-up class.

FEFEETUL o B TR EERE -

Speak only Chinese in Language Center, no other languages.

While in the Chinese Language Center, students are only
permitted to speak Chinese.


http://www.hccg.gov.tw/ch/index.jsp

6.

BRWMAEMEFEET ZFE (40 REF - KEE - RE
F) o RPURFEIRIAHRBH BRI (40 2 E D ~ MK ERH S S
fF~ WEEERE ) -

The CLC will notify the Ministry of Education, Ministry of Foreign
Affairs, and the Immigration Office; when there is any change in a
student’s enrollment status (such as registration not completed,
withdrawing from the class, getting refund, etc.).

AR » (ERFEZ N EEERE - Friet ZERITR AR - 5
AT BURRRHY AP R B WY 4ERE - it e [ — I B B0
A EIRFERHYERIE - B0 2 A E LR - BT EMREE 2 X
Ea AR E A R -

After entering the class, only applications for changing classes due to
inability to adapt to the level will be accepted. Based on the fairness of
the administrative process and the maintenance of teaching quality,
whether it is the same period or different courses, it must be submitted
to the center within 2 weeks. Each student is limited to 2 applications,
and those who exceed this standard will not be accepted.

-
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AR EFME

Student Card Regulation

PRANSER - A A\ B -
The student card is for personal use only — it is non-transferable and
non-exchangeable.

[ EEE ¢ SA4UERE A e o A EE A
lerary Students can gain access to the library by using their student
card. Students are also allowed to borrow books.

N ¢ SRR

Sporting Facilities - Students must pay a fee in order to access the gym

or to use sports facilities. Please refer to the Physical Education Office
for a list of fees.

—R#EIEE  AEENREEGE - R E R - B E A E
BRI

The student ID doubles as an iPASS card, a Taiwanese e-wallet. It
can be used in public transport, convenience stores, malls, etc. After
loading money onto the card, hold the card up to any compatible
sensor, and after hearing a beeping sound, the transaction has been
completed.
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Leave of Absence

BARNBEARRER LR —E2HE "HERE ) o WEEIREA
% RIS ABRERIGEL -

Students who cannot attend class for any reason must fill out a “class
absence form”, acquire their instructor’s signature and turn the signed
form into the office. Each class absence, excused and unexcused, will
be counted towards a student’s total number of class absences.

SEAHEREE R SIS S E 22 FERIGEY 25% - (12
AR 45 /NI 11 SRR 41 /NEF - 8 JEERARE 30 /i)
Students cannot miss more than 25% of total class hours in a term. (45
hours for 12-week course; 41 hours for 11-week course; 30 hours for
8-week course)

ARG EGE B EE - ATOERERBERACH REEE
IR A MIHZ NGRS -

When a student doesn't fulfill the regulated attendance hours, the office
has the right to cancel his/her student status at the CLC, and reject
his/her application for the following term.

RERI B AR B - AT AR -
The certificate will not be issued to students who fail to attend the
regulated attendance hours.

e SN E LTI N =2 NV - S
The CLC and the teachers do not provide any proof other than a copy
of the class absence form.

R A R E A R s
BB - 2AHBETAR -

Students should take full responsibility if their absences from class
causes any trouble to their visa, ARC, or scholarships.
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Grade Report and Certificate of Course Completion

FHIERESE R - BAGH RGBSR - Bt am/ Vi
A EEE R AR E (P EURRY 70 7)) > BRBRREHFEL
AERE - QR3PS o (HEE TEEREEE -

The grade report and certificate of course completion will be granted upon
application, which must be submitted within the last week of each term.
However, no certificate will be issued if the student fails to produce grades
from their midterm or final exam, or the final average grades are lower than
the standard (70 points), or he/she doesn’t fulfill the regulated attendance
hours, but students can still apply for the certificate of study hours.

AR B R SRS M PR AR i 8 — B AR B AT - OO A
FHEE - BAERMFGFRAZH - FEHZT - THEC NT200 STEE
KA ERIZEE /1% 30 K i —DIBSRE Y -

To apply for the grade report and certificate, please fill out the application
form at the office. If the grade report and certificate need to be sent to
students by post, it will be sent via registered airmail about 30 days after
the end of term, and it costs NT$200 for postage (which shall be paid to
the office upon application).

TR (R R (BT -
Student’s name, study period, and class hours will be presented in the
certificate. Credits are not offered for this class.
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Requirements to Pass the Course
EMURIEAR 70 3 DALETT IR sl

A final score of 70% or above is needed to pass the course. The
scoring criteria is as follows:

HE Attendance 5%
s 221 Class Participation  15%

TR Assignments 20%
/N Quizzes 20%
HA P Midterm Exam 20%

HAZK* Final Exam 20%



\\E EIE _‘E T%
Qualifications for Registration in Future Terms

BAF MIE—BE AP OISR ERERECHHEZEERE - B
AREZ N IR A
CLC may disqualify students from future enrollment and reject their
applications for future terms in the following situations:

1 E8E 2 SBRRAE TR -

Failure to move up for two consecutive terms.

2. BRFEHFEEAESE -

Exceeding the allotted number of absences.

AP LANEFRIARETEERE - &R 2B AN FERA
skt WEUEEE -

Students who would like to continue their studies in CLC must complete
the registration process and pay the tuition fee for the next term by the
deadline.

a2 AE TS N —ERE - ARSI FRRE - —UHIRAFTLERE
TR TE HHE o

If a student has already paid tuition for the next term but needs to apply for
a refund, he/she may do so according to the Refund Policy.
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Discontinuance of Studying Policy

EAEMAA MEREY 2 —%& AP EE<oRE - MK
BB ERE - HAMEEZAE NI AZHEE -

If a student has any of the following circumstances, the Center may order
him/her to withdraw from school, notify the Immigration Department of
the Ministry of the Interior, and have the right to reject the student's
application for admission in the next semester.

l.

B THIRE ~ [F5

Commitment of assault and battery upon the CLC faculty or students

WA - IEETRE -
Destruction of public property, occasioning grievous harm

aEBA o 1BEiEKE -
Overt commitment of assault and battery, occasioning grievous harm

DRI AR 2R 52 B [ 2 e BaR A A 1T R B EE
Violation of the campus safety or the proceeding of the course

RO A R (T - GOEb A TR AR E SR R i
& o

Any behaviors that violate the Criminal Code or are pronounced guilty
by the Court or proven as truth by the school



REE
Refund Policy

FRERATHFRE# - BECHEEIIA -
Students who submit a refund application before the class starts are
entitled to a 90% refund of the tuition.

HERE ERZ AFEE - RAEIIRGE =02 —HF5ERES
RECHSETN -

Students who submit a refund application before passing one third of
the class are entitled to a refund of 50% of the tuition.

-

HERERZ HEE - CasiRinB =122 —%  FEH
PR RE -

Those who have exceeded one-third of the total teaching hours from
the official class start date may not apply for a refund.

HNHEA BB GE NS B 2 5 > BIARR > IERE
CSEH -

If the class is cancelled due to low enrollment or other reasons
unrelated to the students, all the fees will be refunded.

PRASUREBTIR Z BRSNS B A IR B R
Except for the situation mentioned in point 4, there is no refund for the
application fee.

BREAVRERIEH 16:00 7 > #7% NYISCE TERE S 2N
EIRE
All fee refund applications shall be submitted by 16:00 of the deadline.
Please submit the following application documents to the CLC office
in person.

HHEFEE T EE S0 {4 Refund application documents :

(1) BEHFEFRIEEE) application form (fill out on site)

(2) #EEEHH (%) 1B original receipt

() FEEFEEIEA (MRS o7 2B
A photocopy of the cover page of Taiwan’s bank account book
(which shall clearly indicate the name of bank branch and the
account number)
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National Health Insurance

FrAfEwE HEAESEE R 6 [ H % (HARE AR — IR 30 K
HEREEHDNFRm o MA) - AHGEERERRRE - AT
(F—) -

Those who have an ARC and have been staying in Taiwan for consecutive
6 months can apply for the National Health Insurance (you may leave
Taiwan once for less than 30 days; and after excluding the days you are out
of Taiwan; the days you stay in Taiwan shall be exactly 6 months in total).

FHEE Application:

FFIEEE, - ThnfRE ) & TRSEE R 2 @Eirsdt
[ S S AH I (O IC < -

Go to the Bureau of National Health Insurance for the Insurance card with
your ARC, insurance sheet and one photo (2 inches).

sk TR 3 5E
No.3, Wuling Rd. North Dist., Hsinchu City 30054 Taiwan (R.O.C.)

BEEE(Tel) @ 03-4339-111
Google Map

A=A A T R OB 4l hitp://www.nhi.gov.tw/
The Bureau of National Health Insurance: http://www.nhi.gov.tw/

10


http://www.nhi.gov.tw/
http://www.nhi.gov.tw/

prbe

Insurance

PRARRLEEEZ B4 - TR BN R Rle - ThIRbR B 2R 2
EHEAR - =EH B DIRbe A S EmE R - A% iRE » 55
FREEmh e H ER R OR © A IR SFINEHIERE R —H A
LA G -

Our division offers accident insurance for the students enrolled in CLC.
The accident insurance becomes valid on the first day of each semester for
the duration of 3 months as the regular term. The insurance fee is
determined by the statement reported by the insurance company. For those
who wish to apply for insurance, please apply on the registration day; to
renew the insurance, please apply for it within the last week of each
semester.

RIBNE © (5% 80 & ~ (GEFEERELEN2E -
Insurance content: NT$800,000 for injured, and NT$20,000 for
medical treatment.

11
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Work Permit for Students

SRR R 6 (B H LA B e H s LI » EREL
NI REE - REGTRITAIREAIT ZZIESE ~é§é§§%%{ﬂi
ZEH £ E B U H #5588,

Students cannot work in Taiwan without a permit from the Workforce
Development Agency. They will be qualified to apply for a work permit
after completing six months of Mandarin studying kere. The student will
be disqualified for his/her VISA if he/she is apprehended working illegally.

Please apply from the Workforce Development Agency website -
https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

12


https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

PRI TR~

Open a bank account

FrAEEEHVE R © 5EF RS - HAr BT 2 5 a8t
R ~ N ,m%ﬂélz‘ﬁffi?ﬁ&'ﬁ%fi ENDESYN ]

1t 2%’;;;/\&’*&1#

Students who hold the Alien Resident Certificate (ARC): Please bring the
Alien Resident Certificate (ARC) and other identification documents, such
as health insurance cards, passports, driver's licenses or student IDs, to the
bank for the processing in person. Minors should prepare the authorization
documents of their guardians in Taiwan.

AFFEEEG A %%ﬁﬁéﬁ%ﬁ\% PRSI E
*, o A r/\zE)\ Fno L g0 ) K P EEREIS SRR AR
FIRITHEE -

For students who don’t hold the Alien Resident Certificate (ARC): Apply
for an “ID Number” in the Immigration, and bring the "Passport" and
"Record of ID No. in the Republic of China " form to the bank for the
processing in person.

f{’iﬁf{‘[@fﬁ-— ﬁi. %-

Record of ID No. in the Republic chhlna

#%— 3% /ID No. 20000000008

# 4t £ /English Name BELLR AL

& 34 # /Chinese Name B

+ 7 ISex T

# 4 8 #a/Date of Birth L1900/ XXX

% 4§ /Nationality CERE

# 48 5% 58 /Passport No, = XXNERERX

#-8 8 #3/Date of Issue 1 2019/09/02

| Ep B #8/Date of Printing 1 2019/09/02
% A A H
Instructions

I @A A (EMEERF BEBAANAA] £+ BRERSuMLY & FH -
This paper is a record for the person who has filed his'her registration in
the Republic of China. The bearer is limited to those who are nationals without
Registered permanent residence in the Taiwan Areas or foreigners without
holding Alien Resident Certificate.

FRFASGERASZHA -
This paper is Not a certification of the bearer.

F Aok K B RAE—IREL T AT -
Once this paper has been lost p]casc re-apply it fro om any of the local
service center.

oy

£

AEABRE A

NATIONAL IMMIGRATION AGENCY -,
MINISTRY OF THE INTERIOR
REPUBLIC OF CHINA

13
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Visa Issues (Please pay attention to your visa due date)

BAY o r BT 46090 X BT EFERE

4
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Apply for 60-day (90-day) extendable Visitor Visa

¥

First extension at National Immigration Agency: The applicant who holds
at least 60-day visitor visa without a stamp of no-extension and apply for
extension within 15days before the expiry date of their visitor visa.
Attendance record
Enrollment with record of registration

\ 4

The Second-time extension at National Immigration Agency :
Attendance record
Enrollment with record of registration

" 4 &

Leave Taiwan and apply for a Those who have been studying for
new visa: constant 4 months (in same school) and
Admission letter have paid for the coming semester are
Attendance record qualified to apply for ARC:
Enrollment with record of First: Apply for Resident Visa at Ministry
registration of Foreign Affairs

(3~5 Fl, 2-2 Chi-Nan Rd, Sec 1,
Taipei City, 10051, ROC(Taiwan))
Second: Apply for ARC at National
Immigration Agency:
1. Application form
2. Two color passport-size photos
Original and one photocopy -
3. Passport and one photocopy
4. Health certificate
Enrollment  with  record  of
registration.
Admission letter for new semester.
Record of attendance
Transcripts
. Study plan
10. proof of financial support
11. Other documents specially required

©® N o

15



Pl bz E e M2 - Skl sy T ERBIREE (7] £ 2EE
’5’[:@%@ &) o HESFIREREERF feftavEE o T
A 5 A SRR AR AH B 2 8 E

The above information about visas is for reference only. For further details
or updated information on visa regulations, please contact the nearest ROC
embassy, consulate or representative agency, or visit
http://www.boca.gov.tw/.

Please be sure you understand the rules and regulations regarding visas
before you leave your country.

t ATHEFT OB SR B AR RS B4R 1990 » ARFSINES ¢ 4N A B (E RAE
BTSRRI R SR - B - LI
AL~ B~ (#0208~ SRR - BREAE - ABLE
THHE ~ EAIRFS &%EEHE&EWJEEEHH@ FEHIH - f2 it -
5L~ | o~ B~ B~ ZE > SRERARES -

You may dial the hotline of Foreigners in Taiwan: 1990. It provides
counseling services of daily needs and life adaption for foreigners and
new residents in Taiwan. The services include visa, residence, work,
education, culture, tax, health insurance, transportation, employment,
healthcare, personal safety, parenting, welfare services, legal information,
and other daily life information. Chinese, English, Japanese, Vietnamese,
Indonesian, Thai, and Cambodian language services are available.

FHEE Application:

PECER A B 52 12 R B —H T %5k Hsinchu City Service Center

it gk BT RS 3 B 12 5% 148 248

Address - 1F., No.12, Sec. 3, Zhonghua Rd., North Dist., Hsinchu City 300,
Taiwan (R.O.C.)

BE 5 1 03-5243517

Telephone : 03-5243517

YN EEE R — 5 6 Ministry of Foreign Affairs

HHE 2 10051 BACTHE RS 1 B 2 2 2 55 3~5 18
Address : 3~5 Fl, 2-2 Chi-Nan Rd, Sec 1, Taipei City, 10051,
ROC(Taiwan)

fEts 2 s« 2H— 2 20T 08:00-17:00 FRAA RS

Work time : Mon.~Fri. 08:00 a.m.-17:00p.m. There is no noon rest time.
16


http://www.taiwanembassy.org/
http://www.taiwanembassy.org/
http://www.boca.gov.tw/
http://www.boca.gov.tw/

et B RGHA

Health Certificate

EUN- 1=l b T T L
National Taiwan University Hospital -The First floor

itk 2 BT SEERRS — B 442 56 25 57
NO.25,Lane 442,Sec.1,Jingguo Rd., Hsinchu City 300,Taiwan(R.O.C.)

Tel: 886-3-5326151 #4006

HoRRE - EH—2 2 HI A 8:00-10:30 & 13:30-15:30 /ZEHA 7S 8:00-

10:00

Work time : Mon.~Fri. 08:00 a.m.-10:30p.m. and13:30-15:30pm /

Sat.08:00-10:00

s W R N BRIE ~ SE IR E— 1R AG fmdH 5t
Please bring 2 Photos ~ passport to the first floor.

XA AN Information of Transportation :

AP AN ZE0E) T B —FEHE B o 2 AL T K B E — T ES (T 2
= TN EFT e (FEERIFEY 15 57 58)
High Speed Rail | Get off at Zhubei Station>Transfer to EMU> Get off at North Hsinchu
Station>Walk along Ziyou Rd. to Hsinchu Hospital(15min)
N PRACE IR N - GBS R 0B o (RRERIF 15 704) -
. Get off at North Hsinchu Station> Walk along Ziyou Rd. to Hsinchu
Train . .
Hospital(15min)
NE aas 16 ~ 50 ~ S1THVAFEEG KT 0Bk -
Bus Take Busl16, 50, 51 from Hsinchu Station(Bus Stop at ZhongZheng Rd.)
R LS ZEAES 9SA STE N — A E TS — & B — e R T b
éar Chungshan Highway Hsinchu 95A interchange> Gongdao 5th
Rd.>Jingguo Rd.> Hsinchu Hospital

[=]

Google Map

17
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Related Information

HIERER NEHBRE
Ministry of Foreign National
Affairs Immigration Agency Study in Taiwan

rl

R HaAEE s
. . Apply for the
Discover Taiwan .
Dormitory

HEE TIES
Apply for the Work .
Permit for Students CLC’s Line CLC’s Facebook
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